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Bonding Administrator

Submit Construction Cost Estimate 1

Review Cost Estimate

 Send Disapproval Notice

Submit:
-Telecom Bond Package 3

-Surety Review Fee
-Bond Instrument 4

Completeness Review 4

Send Disapproval Notice

Incomplete

Review of Materials

Accepted

Not Accepted

Execute:
-Telecom Bond Agreement
-Bond Instrument

Accepted

Provide copy of executed 
documents to applicant

1. Email a cost of construction estimate 
for installation of the 
telecommunications equipment/
facility to Zoning@fairfaxva.gov

1. Email a cost of construction estimate 
for installation of the 
telecommunications equipment/
facility to Zoning@fairfaxva.gov

3. The Telecom Bonding Information 
Package can be downloaded at this 
link.

3. The Telecom Bonding Information 
Package can be downloaded at this 
link.

5. Completeness review is 5 business 
days. Comments provided for 
incomplete submissions.

2. See guides on previous page for 
Commercial Zoning Permits.

Submit request for bond release 6 6. Email Zoning@fairfaxva.gov and 
attach photo documentation of 
removal and a letter on letterhead 
formally requesting bond release.

6. Email Zoning@fairfaxva.gov and 
attach photo documentation of 
removal and a letter on letterhead 
formally requesting bond release.

Return:
-Original bond instrument to 
applicant, OR
-Letter of Credit to financial inst.

Installation

Site Inspection as needed

Complete

1

3Not Accepted

Approved

Start

Performance Bonds and Agreements are required per the Zoning Ordinance as 
follows:
• Telecommunication Projects: §3.5.2.J.14 
• Storm Drainage and BMP Facilities: §4.16.7.H, §4.16.8.J.3, and §6.13.5
• Site Plan: §6.8.11 and §6.20.4 (See flowchart on previous page)
• Zoning Permit (in some instances): §6.20.4
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BOND RELEASE

BOND EXECUTION

Applicant 1. Note

Start/End

1. Note
Step

City Manager, Attorney, Clerk, 
Notary

4

NOTE: This flowchart is for illustrative 
purposes only. Not every submission will 
follow this exact review flow.

Step numbers are 
not always 
sequential

4. The City accepts different bond 
instruments including but not limited 
to: cash escrow, bond/corporate 
surety, or letter of credit.

Zoning Permit issued 2

End

Apply for a Commercial 
Zoning Permit 2

2

11

Review and approval

Remove telecom equipment/facility
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