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CITY OF FAIFAX 
BOARD OF ARCHITECTURAL REVIEW 

 
SUBMISSIONS CHECKLIST 

 
In order to complete the application, the following materials must be submitted for all 
applications: 
 

 A completed application form and affidavit (pages 8-11) 

 Review fee - Checks should be made out to the City of Fairfax 

 
BAR Review Fees (316463) - Contact the BAR Liaison to verify which fees apply. 
 
Minor certificates of appropriateness    $ 40.00 Major certificates of appropriateness   $ 135.00 
Amendments to previous approvals  $ 65.00 Appeal to City Council   $ 315.00 

 
 
For applications for a minor certificate of appropriateness, one printed/physical copy and 
electronic versions of the following must be submitted. Contact the BAR Liaison to verify which 
items, if any, are not needed for your proposal. Please limit individual files for electronic 
submission to 30 MB. 
 

 Photographs of project site. 

 Plans drawn to scale, which may be on 8.5x11 or 11x17. Avoid submissions larger 
than ARCH B (12x18). 

 Pictures or catalog cuts of manufactured items, such as light fixtures, outdoor 
furniture, bike racks, and fencing. 

 Paint and/or material samples. 

 Other items as requested by staff. 

 
For signs, one printed/physical copy and electronic versions of the following must be 
submitted. BAR review of signs is only required in the Historic and Transition Overlay Districts. All 
permanent signs within these districts require review, even those that do not require zoning approval, 
except sandwich board signs in the Transition Overlay District. Please limit individual files for 
electronic submission to 30 MB. 
 

 All materials to be used and the mounting method. 

 A scaled drawing of the sign, including text. This drawing must accurately portray the 
size, typeface of lettering, logo, etc. This scaled drawing may be a color rendering, or 
paint chips may be used to indicate colors to be used. When hanging, projecting or 
freestanding signs are used, the drawing should depict the entire sign, including the 
bracket, pole or sign base. 

 A drawing or photograph depicting the proposed installation of the sign. 
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 The specifications for any lighting fixture to be used and information on its lumen 
output or wattage, and color temperature (often measured in Kelvin). 

 Other items as requested by staff. 

 
For large projects, new construction, and all other major improvements requiring review by 
the BAR or City Council for a major certificate of appropriateness, EIGHT (8)* 
PRINTED COPIES of the following are required. Contact the BAR Liaison to verify which 
items, if any, are not needed for your proposal. Please limit individual files for electronic 
submission to 30 MB. 
*For projects requiring City Council review, more copies may be required. 
 

 Statement of intent that describes the project and its relationship with surrounding 
architecture and landscape design. 

 Photographs of project site. 

 Plans drawn to scale, which may be on 8.5x11 or 11x17. Avoid submissions larger 
than ARCH B (12x18). Make sure that submitted plan sets include the following: 

• Buildings, roads, and sidewalks 
• Parking 
• Building and garage entrances 
• Fencing, gates, and retaining walls 
• Location and species of plants (trees, shrubs, groundcover) 
• Location of different hardscape materials 
• Location of lighting fixtures 
• Location of appurtenances such as dumpsters, mechanical equipment, and 

transformers 
• Location of outdoor amenities, such as furniture, trashcans, bike racks, and bus 

stops 

 Elevations of all sides of all buildings visible from the right-of-way. Make sure that 
elevations include: 

• Building height, including height of the roof and parapet walls where applicable 
• Material and color callout labels 

 Sightline section diagram demonstrating proposed screening of rooftop mechanical 
equipment (e.g. parapet walls or screen walls). 

 Three-dimensional color renderings of the development from important vantage 
points in the right-of-way. 

 Pictures or catalog cuts of manufactured items, such as light fixtures, outdoor 
furniture, bike racks, and fencing. 

 Other items as requested by staff. 
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Electronic versions of all of the items listed above must be provided to the BAR 
Liaison by the deadline in one of the following formats: 

• Email attachments 
• A link to a secure cloud-based server such as Dropbox 
• Thumb drive 
• CD 

PLEASE LIMIT INDIVIDUAL FILE SIZES TO 30MB. 
 

 
For large projects and certain smaller projects, a materials board must be submitted to the BAR 
Liaison, with physical samples of all proposed exterior building materials and paint colors. Certain 
common materials like clear glass and plain concrete masonry units (CMU) may not require a sample. 
Contact the BAR Liaison to confirm. 
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57-1-02-123 & 122A BAR-21-00813

$135.0021098
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